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FIRST BAPTIST PRESCHOOL 
200 N. Second Avenue 

Covina, CA 91723 
(626) 332-5875 

 
PARENT HANDBOOK RECEIPT 

 
This acknowledges that I/We, the Parent(s) or Legal Guardian(s) of 

 

 
have received, read, understand, and agree to abide by all the policies and 

procedures stated in the 
First Baptist School Parent Handbook 

 
We have read and understand all policies, with emphasis to: 
 
Initial each line: 
 
___ Biblical Principles Being Taught 
___ Family Values and Lifestyles 
___ Tuition Fees/Late Tuition Charges 
___ Termination Policies 
___ Discipline Policies 
___ Dress Code, Health and Safety Policies, and Birthday Policies 
___ Sick Child Policies                                                                        

  
PHOTOGRAPHS, VIDEOS, AND WEB SITE: (Circle or initial which applies) 

 
Yes  No I give permission for my child’s photo/video image being taken for       

school activities, classroom displays, school videos, or school promotion for 
the purpose of education, training, and presenting the school’s program. 

 
Yes  No   I give permission for my child’s image to be used on the School’s      
               Web Site. 
 
_____ I do not want my child to be included in any photographs or video 

images. This includes any classroom projects or classroom displays. If you 
choose not to have your child’s picture used in any classroom projects please 
be sure to communicate this with your child’s teacher. 

 
 

Signed: ______________________________  Date: ______________ 
          2013-2014 
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Parent Handbook 
 

First Baptist School 
200 N. Second Avenue 
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(626) 332-5875 

License # 191500173 
Nancy Hughes, Director 

 

 
 

First Baptist School is an outreach ministry of Christ 
First Baptist Church, Covina 
James Laing, Interim Pastor  
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Welcome to First Baptist School ! We are so pleased that you have 
chosen our school for your little one. At First Baptist School we strive 
to provide excellent care and a comprehensive academic program that 
is developmentally appropriate. It is our mission to foster within each 
child a desire to discover God in a personal way, through his son, Jesus 
Christ. 
 
This year we are in the process of adopting the new State of California 
Core Standards into our educational program. It is exciting to be 
training and learning about all of these new standards and how they 
will fit into our school curriculum. As we adopt each component of 
these new standards into our program I want to assure you that we 
will only present them to our students in an age-appropriate manner 
always keeping in mind the developmental level and age of our 
students. I believe it is important for us to meet and exceed the state 
standards academically. The beauty of our situation is that we can do 
that with small teacher/child ratios and more importantly we do it in a 
Christ-centered setting. 
 
Please feel free to come to me with any problem or concern. It is my 
goal to be available to parents and children alike. I am looking forward 
to a wonderful school year and am excited to see what God has in store 
for us as we celebrate over forty years of ministering to the community 
with Christ’s love. 
 
      Nancy Hughes, Director 
 
 

 
HISTORY 
 
First Baptist School was founded in 1970. The school was a vision of Christ First 
Baptist Church and has been partnering in ministry with them for more than 40 
years. First Baptist School is an Outreach Ministry of Christ First Baptist Church 
and is governed by the governance of the church. 
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ORGANIZATIONAL STRUCTURE 
 
First Baptist Preschool is governed by the By-laws of Christ First Baptist Church 
and a School Board, which is composed of, elected members of Christ First 
Baptist Church.  
 
First Baptist Preschool is licensed by the Department of Social Services of the 
State of California. Our facility number is 191500173. 
 
 

First Baptist School belongs to the following organizations: 
 

Church Related Early Childhood Fellowship (CRECEF) 
Association of Christian Schools International (ACSI) 

 
 

First Baptist School is accredited by the Association 
of Christian School International 

 

 
 
 
 
 
 

 
“The purpose of First Baptist School is to provide a Christian 

environment for the development of young children 
spiritually, cognitively, physically, emotionally, and socially.   
To introduce God’s love for them and to encourage them to 

enter into a personal relationship with their heavenly father. 
We also strive to strengthen families by enhancing parenting 

skills.” 
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SPECIFIC OBJECTIVES 
 
1. To share God’s love with each child in a Christian Environment. 
2. To increase the child’s range of experience. 
3. To expand vocabulary and promote verbal communication. 
4. To strengthen listening skills. 
5. To enhance self-concept and foster independence. 
6. To provide satisfaction from new experiences, learning and task 

completion. 
7. To cultivate social skills and attitudes that contributes to success in school 

and in everyday living. 
8. To create an environment in which there are many opportunities for 

children and their parents to experience success. 
9. To enhance and enrich spiritual development. 
 
     
 
 
 

                                                                               
PHILOSOPHICAL FRAMEWORK 

 
 
MISSION STATEMENT 

 
The mission of First Baptist School is to foster within each child the desire to 
discover God in a personal way, through his son, Jesus Christ.  We will do this in 
an age appropriate environment that will further their growth spiritually, 
physically, emotionally, cognitively, and socially.  We also strive to support their 
families and freely encourage them to become a part of the fellowship of Christ 
First Baptist Church or a Christian fellowship of their choice. 
 
 

 

“ I have no greater joy 
than to hear that my 

children are walking in 
the truth. ”  
3 John 1:4 
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PHILOSOPHY 

 
At First Baptist School, children always come first – before planned curriculum, 
before rules, and before adult convenience. The goal of the program is to work 
with each child’s natural development and to support the emerging self within.  
We believe that learning happens in relationships; and that it happens best in 
relationships which are characterized by personal respect and caring 
responsiveness. Thus, respect is carried throughout relationships between staff 
and children and staff and parents. 
 
We believe children learn in an environment, which motivates learning. This 
happens when they are allowed control over their own activities. Play with a 
purpose is the primary vehicle for curriculum.  It is the child’s most valuable 
learning tool, and is the means to self-awareness, interactions, problem solving, 
acquired mastery and learning.  
 
The focus of this philosophy is equally targeted on the cognitive (intellectual) and 
affective (social/emotional) domains.  It is the goal to create an age appropriate 
environment that provides for children to achieve their optimum development. 
 
There is a strong orientation toward social-emotional development focusing on 
the child’s attitudes, values, and ways of interacting with others. The child is 
expected to develop autonomous ways of interacting with others. Academic skills 
are considered important because they lead to competency. 
 

 
 

 
WE BELIEVE 

                                   

                             FIRST BAPTIST SCHOOL’S 
ARTICLES OF FAITH 

 
WE BELIEVE… 

 
…in one God, eternally existing in three Persons:  the Father, the Son, and the 
Holy Spirit. (Matthew 28:19) 
 
…that Jesus Christ was conceived of the Holy Spirit and born of the Virgin 
Mary. That Jesus Christ is true God and true man. That the Lord Jesus Christ 
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died in our place for our sins and rose again, bodily, on the third day, 
ascending into Heaven to sit at the right hand of God, the Father, making him 
the only mediator between God and humankind. (Matthew 1:23 and 1 
Corinthians 15:3, Mark 16:19, and 1 Timothy 2:5) 
 
…that the Holy Spirit’s ministry is to reveal Christ to all people for the 
salvation and sanctification of the souls.  That He, further, teaches the 
believers and provides gifts to the believers, equipping Christians to serve 
Jesus Christ. (John 3:16-19) 
 
…that the Holy Bible is the inspired Word of God and is the supreme and final 
authority in faith and life. Written under God’s inspiration, it is universal and 
without doctrinal error. (2 Peter 1:20-21) 
 
…that all people were created in the image of God.  Having free will, people 
choose to go their own independent way, thereby sinning, and incurring 
spiritual death. That salvation is received only though personal faith in Jesus 
Christ. (Genesis 1:27, Romans 3:23) 
 
…that life is a gift from God, which begins at conception with its ownership 
vested in God. (Psalm 139:13-14) 
 
…that God created man and woman in His own image and for each other in 
the bonds of marriage. (Genesis 1:27, Genesis 2:24) 
 
…in the scriptural teaching of the priesthood of believers, that every believer 
receives salvation and has free access to God the Father at any time for 
spiritual comfort and forgiveness of sins through Jesus Christ our Savior. 
(Galatians 3:26-28) 
 
…that the New Testament Church is a group of believers committed to Jesus 
Christ. They come together for worship and fellowship.  That by the power 
and leading of the Holy Spirit, they are committed to evangelism, training and 
discipleship. That they encourage and educate each other in world missions 
and community concerns. (Hebrews 9:15, Matthew 28:1) 
 
 

 
FAMILY LIFESTYLES 
 

First Baptist Preschool 
Family Life Values Statement 

 
First Baptist Preschool is an outreach ministry of Christ First Baptist Church and 
exists to demonstrate God’s love for children and parents of this community. 
Because we are a Christian ministry and because we believe in the truth and 
relevance of the Bible… 
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 Our desire is that each of our staff members has a personal relationship 
with Jesus Christ. 

 Our curriculum for children is taught from a Christian perspective and is 
based on Biblical principles. 

 We honor the parenting roles and child development principles taught in 
Scripture. Here are the key examples: 

 
Genesis 1:27  “So God created human beings in his own image. In 
the image of God he created them; male and female he created 
them.” 
 
Specifically, we teach that men and women (boys and girls) are created 
with equal value in the image of God and that he loves them intensely. 
 
Genesis 5:1, 2 “When God created human beings, he made them to 
be like himself. He created them male and female, and he blessed 
them, and called them human.” 
 
Ephesians 5:21 “Submit to one another out of reverence for 
Christ.” 
 
We believe that God created the family unit as the institution for raising 
children.  Whenever possible, that family unit should be a partnership 
between a husband and wife who share responsibility and submit to one 
another out of love for each other and respect for their Creator. The 
parents in turn, out of that same kind of love and respect, honor their 
children as created in the image of God. They then in turn instill in their 
children God’s love and the love of all people. 
 
Deuteronomy 6:5-7  “Love the Lord your God with all your heart 
and with all your soul and with all your strength. These 
commandments that I give you today are to be upon your hearts. 
Impress them on your children. Talk to them when you sit at 
home and when you walk along the road, when you lie down and 
when you get up.” 
 
We believe that the primary teachers of children are their parents. Our 
intent is to assist parents by teaching their children Biblical truths, love of 
God, a love for mankind, along with the skills and knowledge necessary to 
equip them for life. 
 
Proverbs 22:6  “Direct your children onto the right path, and when 
they are older, they will not leave it.” 
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We believe that when a child is taught a love for God and Biblical 
principles, then God will insure those values will stay with that child 
throughout their life. Godly training is a gift that will last a lifetime and our 
desire is to give that gift to all of the children we are blessed to minister 
to. 

 
 

“Trust in the Lord with all your heart and lean not on your own 
understanding; in all your ways acknowledge him, and he will make 

your paths straight.” 
Proverbs 3:5-6 

 
 
 
As a parent, registering your child at First Baptist School you agree, understand 
and support the principles mentioned above. You also agree that you are the 
primary teacher and encourager of your child and will take on that responsibility 
as the child’s parents. 

. 

As a staff, we are committed to Jesus Christ, dedicated to the work that He has 
called us to do, and acknowledge that we “train and educate” on behalf of the 
parents, not in place of them, and view ourselves as an extension of the 
educational process of the home. 

                                                                                          
 

POLICIES AND PROCEDURES 

 
CHILD ADMISSION CRITERIA      

 
Admission is open to children of all races, creeds, ethnic origins and abilities. 
First Baptist School does not discriminate based on race, color, creed, national 
and ethnic origin in administration of it’s educational, or admission policies and 
other school administered programs.       
    
First Baptist School is licensed for children two (2) years through five (5) years in 
our Preschool Program. Our Kindergarten Program is registered with the Los 
Angeles Department of Education. 
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ALL children attending our Preschool and Kindergarten MUST be immunized 
according to the State of California Department of Health Standards. 
 
 
REGISTRATION 
 
Registration is held each year on the first of March. At that time registration is 
taken for our Summer and Fall Programs. The first two days of registration is 
open to our current and alumni families. The third day of registration is open to 
new families to our school. Registration is on a first-come first-served basis. A 
non-refundable registration fee is due at registration to hold a space for your 
child. When classes are full we will begin a waiting list. 

 

 
 
WAITING LIST 
 
If enrollment at the Center is full, children will be placed on a waiting list in 
numerical order from the time that the application is made. When a space 
becomes available in the Center, the parent will be contacted and will have three 
(3) days to decide whether to enroll their child in the Center. The registration fee 
will be charged at the time of registration. 
 
 
SCHOOL TOUR 
 
We invite and encourage all parents to visit our facility and observe our 
classrooms in session. We will be happy to give you a tour of our school and 
answer any questions that you might have. We ask that you come into the 
School Office, sign-in and put on a nametag. We will then take you on a tour of 
our facility, introduce you to staff and answer any questions that you might 
have. 
 
 
INITIAL INTERVIEW 

 
An initial interview is required in order to determine whether the school will be 
able to meet the particular needs of both the child and the parents. The 
interview is a good opportunity to visit the school and ask questions of the staff 
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and director.  The initial interview does not guarantee the school will be able to 
enroll the child. Enrollment depends on available space and the number of 
children on the waiting list.  At the time of enrollment, the parents will receive all 
of the necessary forms needed to enroll the child in the school, along with a copy 
of the Admission Agreement and Parent Handbook. At the time of enrollment, 
the payment of a non-refundable registration fee is required. 

 
 
HOURS AND HOLIDAYS 

 
A yearly calendar showing all holiday closings shall be available to parents. 
Calendar dates are also listed in the Admission Agreement.  The school shall be 
in operation from 7:00 AM to 6:00 PM each weekday. If there is any change in 
the yearly calendar, a thirty (30) day written notice will be given. 

 
 

PROGRAM PLACEMENT 

 
Children will be placed into classrooms according to age. Children entering the 
2’s Program must be two (2) years old before September 1st of the current 
school year. Children entering the 3’s Program must be three (3) years old 
before September 1st of the current school year. Children entering the           
Pre-kindergarten must be four (4) years old by September 1st of the current 
school year.  
 
Our Kindergarten Program is open to children who will be five (5) years old 
before September 1st of the current school year. 
 
During the school year, each child enrolled in our school is offered the 
opportunity to participate in our Motor Development Program. In small groups, 
each child is given the opportunity to develop to his or her fullest potential in 
motor and perceptual skills. Our Motor Development Program will also provide 
Vision Screening and Hearing Screening during the school year. All expenses for 
this program are funded through tuition. 
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TEACHER/CHILD RATIO 
 
The State of California Licensing program regulates First Baptist School’s 
teacher/child ratio. We are also advised by the ACSI Accreditation what 
appropriate ratios should be. We meet all licensing regulations and most of our 
classrooms meet the accreditation ratios. Our classrooms that have one teacher 
will have no more than 12 children (12/1 ratio). Our classrooms with two 
teachers will have no more than 18 children (2/18 ratio). The two year-old 
classroom has two teachers and no more than 12 children (2/12 ratio). Our 
kindergarten is full with 15 children and one teacher. 
 
 
 
REGISTRATION FEES 

 
Non-refundable registration fees are due at the time of registration. These fees 
cover the cost of earthquake supplies, enrollment processing fees, student 
accident insurance, textbooks, medical reporting, etc. 
 
*If there is an outstanding tuition balance at the time of registration 
you may not be allowed to register until the outstanding balance is 
paid in full or an arrangement with the School Office is made. If you 
are allowed to register and there still is an outstanding balance at the 
beginning of the new school year your child will not be allowed to start 
school until the balance is paid in full. 
 
 

 
 
 
ADMISSION AGREEMENT 

 
Every parent MUST complete and sign the Admission Agreement and all 
required forms before the child’s attendance in the School’s Program. All 
information submitted on the Agreement and the attached forms must be 
updated on the annual basis. The Admission Agreement and all forms must be 
turned in no later than Friday of the first week your child attends our program.  
If Admission Agreement and completed forms are not in the School Office by the 
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end of the first week of attendance the child may be asked to not attend school 
until the Admission Agreement and completed forms are turned into the School 
Office. Our license requires that all children’s form MUST be complete and on 
file in the School Office. 
 
 
TERMS OF PAYMENT 

 
The Admission Agreement sets forth the parent’s obligation to make payment to 
the Center. All tuition charges and penalties are explained therein. A             
non-refundable registration fee is due when enrolling in any program. 
Registration for summer and fall programs begins on March 1, 2014, for 
returning families and March 3, 2014, for new families. Fees are charged on an 
annual basis and installments are due on the first day of each month. 
Installments that are received after the 10th day of the month are charged a 
$25.00 late fee. Tuition installments must be paid beginning August 1st and the 
final installment will be due on May 1st (if account is kept current). A $25.00 
charge will be assessed for any returned checks. Credit Card payments for tuition 
are now being accepted in the School Office. 
 
 
 
 
 
UNSCHEDULED HOURS 
 
Because we are governed by licensing regulations children may only attend 
school on their scheduled days, unless prior arrangements have been made with 
the School Office. In the case of an emergency, call the School Office at 9:30 AM 
and if there is a space available we will give you permission to bring your child 
on an unscheduled day. The fee of $10.00 per hour or a daily fee will be added 
to your monthly statement. 

                                                        
LATE PICK-UP POLICY 
 
Children must be picked up no later than 6:00 PM. If you are late picking up your 
child you will be charged $1.00 per minute your child is at school after 6:00 PM. 
The amount charged will be added to your monthly statement. If you are late 
three or more times in one calendar month your child may be asked to leave the 
program. 
 



 15 

 
NOTCE OF TUITION INCREASE 

 
The annual tuition is subject to change.  If there is such a change parents will 
receive a 30-day notice in writing and there will be a notice in your monthly 
newsletter.  When new fees for the upcoming school year are changed the 
increase/decrease will go into effect on the first day of the Summer Program of 
that year.  
 
 
SCHOLARSHIP OPPORTUNITIES 

 
Scholarships are offered to attending families based upon financial need and the 
availability of funds. Parents should contact the School Office to apply for a 
scholarship. PSF also has a short-term scholarship program. A letter stating need 
and amount of aid requested needs to be written and turned into the School 
Office to be approved by our Preschool Board and/or our PSF Board. 
 
 
ILLNESS 

 
The Center cannot permit any child who is ill with a contagious or communicable 
disease to attend the Center. If, in the opinion of the Center’s staff, a child 
arrives at the Center and is ill, the staff member will refuse to admit the child.  If 
a child becomes ill while the child is at the Center, the Center will immediately 
notify the parent and isolate the child until the child is picked up. The parent, 
guardian, (or authorized person) must pick the sick child up as soon as possible. 
Please notify the Center if your child has any contagious or communicable 
diseases. 
 
When a child has contagious symptoms such as a fever, runny nose, sore throat, 
diarrhea or a bad cough, he or she should stay home. A child may be sent home 
if he or she appears to have symptoms of illness. In such a case, the child will be 
brought to the School Office, a cot will be made for that child and the parent will 
be called to take the child home. If the parent can not pick up the child 
immediately, arrangements must be made by the parent for someone else to 
pick up the child. 
 
A child may not come to school if the following symptoms are present: 
 

 Their illness or recovery results in greater care needed than the staff can 
provide without compromising the health and safety of the other children. 
(one-to-one care) 
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 Their illness or recovery prevents them from participating in school 
activities. 

 Temperature of 100 degrees or higher in the last 24 hours. (without 
medication) 

 A runny nose with green or yellow discharge. 
 Difficulty breathing. 
 Diarrhea (one or two incidents), increase in stool water and/or form that 

can not be contained. 

 Vomiting (one incident). Child can not return to school if they have 
vomited in the last 24 hours. 

 Conjunctivitis (Pink Eye) 
 Scabies 
 Impetigo 

 Strep Throat 
 Mumps-exclude until nine days after the onset of gland swelling 
 Measles-exclude after the onset of the rash 
 Antibiotic for 24 hours. 
 Chicken Pox-exclude from school for six days after the onset of rash or 

until all sores have dried and crusted. 

 Rubella-exclude for six days after onset 
 Respiratory illness 
 

 
 
CREDITS 
 
Credit will not be given for days your child is absent from school for illness or 
vacation. If the school is closed for a holiday there will not be any credit given to 
your account. Your fees are accessed on a yearly basis (total number of 
attendance days) and broken up into installment payments. 
 
 
WITHDRAWL FROM SCHOOL 
 
If you should need to withdraw your child from school for any reason, you need 
to give the school a two-week written notice. If for some reason that notice is 
not given, you will be charged for a month’s installment. If your child attends 
any portion of the month they will be charged for the entire month. Any child 
that withdraws from the program after April 1, 2014, is still responsible 
for the remainder of the year’s tuition. 
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SNACKS AND LUNCHES 
 
The school will provide a mid-morning snack and a mid-afternoon snack. We 
offer only healthy snacks and each snack will consist of two food groups. 
 
All children will be staying for lunch and need to bring their lunch to school. We 
ask that the lunch consist of healthy food that your child is familiar with. Please 
refrain from sending soda’s and candy. Keep in mind that in warm weather some 
foods may spoil. Children will not be allowed to share their lunches with their 
classmates because there are so many children with food allergies. 
 
Our staff encourages the children to eat their “healthy” foods first, but we will 
not be responsible to make children eat all of their food at any time. A child’s 
eating habits should be his or her parent’s concern. We are here to work with a 
child’s parents to promote good eating habits.  
 
We would appreciate and encourage you to provide your child with a nutritious 
lunch that includes items from the four (4) recommended food groups. 
 

 
 

Suggested appropriate amounts of food for preschoolers would be: 
 
 Bread—1 slice   Fruits—1/2 cup 
 Meats—1 ½ oz.   Cheese—1 ½ oz. 
 Vegetables—1/2 cup  Milk—3/4 cup 
 
Some suggestions for lunch are: 
 
 Sandwich (1/2)   Cheese and Crackers 
 Fruit     Vegetables and Dip 
 Fruit Roll Ups    Applesauce 
 Yogurt     Pretzel Sticks 
 Meat and Cheese   Tortillas 
 Muffins    Noodles 
 Macaroni and Cheese  Spagetti 
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If your child comes to school with Candy, Soda, or any other inappropriate foods 
or drinks, we will send them home to be eaten at home. 
 
If for some reason your child has forgotten their lunch the school will provide 
lunch for your child. A Lunch Fee of $10.00 will be assessed to your 
account each time lunch is provided. The school will maintain supplies to 
provide a healthy lunch for those children who have forgotten their lunch. Each 
classroom teacher will advise the School Office of those children that do not have 
a lunch by 10:00 AM and lunches will be prepared. If you do not wish that your 
child eats lunch at school, than it will be necessary for you to pick your child up 
from school no later than 12:00 (noon). All children in attendance at 12:00 
(noon) will participate in the lunch mealtime. 

                                                          
 
 
 
 

STAFF AND CURRICULUM 
 
STAFF 
 
First Baptist School is an equal opportunity employer. Our staff is made up of 
Christian men and women who strive to provide a comprehensive education in a 
Christian environment. Our staff meets and exceeds all educational requirements 
that our license requires. They are all encouraged to continue their education 
until degrees are acquired. Each staff member is required to continue to attend 
conferences and workshops and are members of many professional 
organizations. 
 
 
CURRICULUM GOALS 

 
Everything the young child does and everything that happens to him is a part of 
his/her education. The early years of a child’s life are by far the most important 
to his/her development. In these years, he/she develops a concept of 
him/herself and others, and a pattern of feeling and behaving that underlies all 
his/her later experiences. 
 
Our philosophy is to provide a child-centered environment. The young child 
should learn first the pleasures of all he/she can do. We offer an environment 
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geared toward success for the child and one that eliminates competition.  Thus, 
learning takes a positive approach. How the child feels about him/herself is of 
utmost importance, a child who likes him/herself can afford to like others. 
 
The environment is planned to encourage active participation.  We believe 
children learn by becoming involved. Learning through planned, guided play is an 
important part of our curriculum. 
 
This type of play involves setting limits. Limits are established which will be of 
benefit to the child. Limits will help the child learn about safety, respect for the 
rights of others, and respect for property. 
 
We believe there are critical periods of development when growth is most 
affected by the environment. Growth occurs in an orderly sequence and we know 
that certain learning must come before other learning.  Learning is sequential, 
each child must move through the sequence at this own pace. We encourage 
continuous learning but do not push. 
 
Because all aspects of growth are interrelated, our curriculum considers the 
intellectual, physical, social, emotional and spiritual development.  In other 
words, we are concerned with the whole child rather than any one aspect of 
his/her growth. 
 
The Center offers many sensory, firsthand experiences, for the only avenues into 
the brain at this age are through seeing, hearing, tasting, smelling, touching, and 
the kinesthetic sense.  It is a creative environment, which encourages the child’s 
creativity and resourcefulness. 
 
Intellectual development is a very important part of our curriculum. At First 
Baptist School, intellectual development is not presented in a formal, structured 
manner with an academic approach. Instead, learning experiences are planned 
and presented to the child with interpretation, vocabulary, and questions to 
further his/her own thinking. In this way basic concepts, knowledge, and 
experiences are learned at the teachable moment when it is relevant and 
important to the child. 
 
Because language competency begins with speaking, listening, understanding, 
and exposure to written language, we offer children many opportunities to build 
their language power. We believe that childhood has its own values and needs 
that should be met, before formal work with words begins. Success in learning to 
read is almost assured by the acquisition of these pre-reading skills. 
 
Our Expected Student Outcomes can be found in the back of this handbook. 
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CHAPEL 

 
Chapel days for the Preschool are Tuesday and Wednesday at 11:30 AM. You are 
welcome to join us for this special experience.  The Kindergarten class has a 
chapel time daily in their classroom and joins the preschoolers once a week. Our 
2’s will have their chapel time in their classroom until their teachers feel they are 
ready to join the older children. 
 
 

       
 
We have developed our own Chapel curriculum that we supplement with various 
Christian materials for our weekly Chapel experience. It is biblically-based and 
true to God’s Word. Each week a Bible story is presented and a scripture verse is 
shared. During the remainder of the week the Bible story is reviewed and there 
are classroom activities that reinforce the Biblical truths and values that were 
shared in Chapel. Children learn Bible truths through puppets, music, fingerplays, 
flannel stories and object lessons. 
 
DISCIPLINE PHILOSOPHY AND PROCEDURES 

 
Corporal punishment is unlawful even if authorized by the parent.  Re-direction 
will be used in most instances with “Time Out” being used only when needed. 
 
To insure the most productive environment in which to develop and motivate 
each child, it is incumbent that a policy regarding classroom conduct be 
established. 
 
Any child displaying continual disruptive behavior or willful disobedience will be 
subject to teacher, director, and parent conferences.  Should the behavior 
continue, the parents might be asked to withdraw the child from our program. 
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PARENT SCHOOL COMMUNICATION 

 
PARENT VOLUNTEER PROGRAM 
Parents are welcome and encouraged to visit the school at any time. The 
children benefit from having volunteers in the classroom. Parents can help with 
many of the daily activities, special occasions and field trips. Parents working in 
the classroom must sign-in in the School Office and wear a nametag. 

 
VISITATION 
Parents have the right to visit their child at any time. Please come through the 
office and sign-in so that we know who is in the building. 
 
 
PARENT CONFERENCES 
 
Our teachers are continually making observations, collecting samples of work, 
and assessing the developmental growth of each child during the school year. 
Parent/Teacher conferences are held in the November and March, with 
Kindergarten conferencing in the Fall and the Spring. 

 
The staff is available at any time for conferences to discuss the child’s progress 
or adjustment to the program. You will need to make an appointment with your 
child’s teacher. 
 
If you have a question or concern about your child, our staff is available to 
conference with you any time during the school year. Please contact the teacher 
to set up an appointment or call the School Office and our staff will get back to 
you. Phone conferences are also an option if schedules cannot be coordinated. 
 
 
PARENT STAFF FELLOWSHIP 
 
All parents and staff are encouraged to join and support Parent Staff Fellowship 
(PSF).  PSF’s goals are to encourage communication and understanding between 
the parents and staff. PSF meets regularly each month usually at 9:15 AM. They 
will have evening meeting periodically throughout the year if there is a need. 
Watch for information about meetings in the school newsletter and on the PSF 
Bulletin Board. They provide funds to purchase visionary items for the school and 
special activities for the children. 
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ROOM MOTHERS 
 
Each classroom will have two Room Mothers. One to represent the MWF Class 
and one for the T, Th. Class. Room Mothers will be the liaison between PSF and 
the classroom. Room Mothers will also help teachers with organizing classroom 
parties and special day activities. Room Mothers will work with other classroom 
parents to insure that everyone that wants to be involved has the opportunity to 
serve. Room Mothers will work closely with PSF and classroom teachers. 
 
 
BULLETIN BOARDS 
 
Parent News and other important information will be posted on the bulletin board 
outside of the School Office.  All flyers and snack menus will be posted on the 
Bulletin Board as well. Be sure to check you child’s “Today We” outside of your 
child’s classroom. Teachers will keep parents informed of the daily classroom 
happenings through their “Today We”. 
 
PSF News will be posted on the bulletin board just outside the play yard gate. 
Notice of upcoming meetings and other important information will be posted on 
this board. Special flyers and notices of PSF sponsored activities will go home 
periodically. 
 

 
NEWSLETTERS 

 
A monthly newsletter will be sent home on the first attendance day of each 
month. The newsletter will keep parents informed of upcoming events, any 
changes in schedules and it includes the monthly snack calendar. Newsletters will 
be sent home in children’s backpack so be sure to check their backpacks daily so 
that you won’t miss important communications. Your monthly tuition invoice will 
be attached to the newsletter so be sure to look for it each month. 
 
 
PARENT MEETINGS 
 
We will have a Parent Meeting (“Back to School” Night) at the beginning of each 
school year. We will meet together in the Worship Center and then you will be 
dismissed to your child’s classroom to meet with your child’s teacher. Parent 
Education classes will be offered throughout the upcoming year. Watch for dates 
as they will be announced as they are scheduled. 
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PUBLICITY 

 
Photographs of the children may be used in brochures, on our web site, and 
informative publications describing the school.  If you do not wish your child to 
be included in any photographs or publications, you can indicate that wish in the 
Admission Agreement and/or on your Parent Handbook Receipt Form. Teachers 
will often take photographs of the children taking part in classroom activities. If 
you do not wish you child to be photographed, notify your child’s teacher. 
 
 

 

HEALTH AND SAFETY POLICIES   

 
MEDICAL ASSESSMENT REQUIREMENT 

 
Prior to, or within 7 days following the acceptance of a child into the Center, the 
parent shall provide the Center with a written medical assessment (Physician’s 
Report) of the child so that it can be determined whether the Center is able to 
provide the necessary health related services to the child. If the assessment is 
not available at the time of enrollment the parent will provide the Center with a 
medical appointment date at that time.  
 
The medical assessment must be performed by a licensed physician. The medical 
assessment must be current at the time of enrollment and can stay in the child’s 
file for the remainder of their time with the Center. Immunizations must be kept 
current and Center must have a current record of immunizations on file. In 
addition, the assessment must contain all of the following information: 
 
1. A record of any infections or contagious diseases, which would preclude 

care of the child by the licensee. 
2. A test for tuberculosis within 1 year of admission. (only required for 

Kindergarten students) 
3. Identification of the child’s special problems and needs. 
4. Identification of any prescribed medications being taken by child. 
5. Ambulatory status. 
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ADMINISTRATION OF MEDICINE 

 
The school’s personnel cannot administer any over-the-counter medicine such as 
Tylenol, aspirin, cough drops, decongestant, or other non-prescription drugs 
without written instructions from the child’s physician. 
 
Prescription medicine will only be given with written, signed and dated 
instructions from the parent or legal guardian. The container of any medicine to 
be administered by the school’s personnel must be clearly labeled with the name 
of the child, the name of the medication, the dosage and the name of the child’s 
physician.  All containers, along with the written consent must be brought to the 
School Office. DO NOT LEAVE MEDICATION IN CHILD’S BACKPACK OR 
LUNCH BOX! A child’s parent or guardian may come to school at any time to 
administer his/her child’s medication. 

EMERGENCIES        
 
If a child is injured or becomes seriously ill while at school, the child will be taken 
to the hospital. The Medical Consent Form allows the school to have your child 
transported to a hospital emergency room and treated there.  It is critical for 
each parent to complete the “Identification and Emergency Information” form so 
that the school can contact the parent or other authorized person in an 
emergency. The parents must notify the school if there is any change in the 
information on the form (such as telephone number, employer, etc.). 
 
 
CRISIS/DISASTER SITUATIONS 
 
In the event of a crisis or disaster situation, be assured that our staff will be 
giving your child any emergency care they may need. Our school is equipped 
with: flashlights, transistor radios, cell phones, disaster food, blankets, water and 
supplies. 
 
In case our facility is deemed unsafe. We will move the children to “Cody’s 
Courtyard” which is located on the north side of our property. The courtyard is 
equipped with bathrooms, kitchen facilities; telephone and the children can be 
kept safe because the courtyard is completely enclosed. The emergency supplies 
from our play yard can be easily transferred to the courtyard. 
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If the authorities request that we move the children to another location. We will 
post that location on our facility, the church facility and Cody’s Courtyard. We will 
also leave a representative of our staff on our location to communicate with 
parents as they arrive. Rest assured that your child’s teacher will stay with their 
children until all of them have been picked up. 
 
We do monthly emergency drills with your children. They are taught safety 
procedures and exit procedures and our staff is trained in crisis/disaster 
procedures and they are all trained in CPR and First Aid. 
 

IMMUNIZATIONS                                           

 
Before being admitted to the school, each child must be immunized as required 
by the law.  The parent shall provide documentation of immunizations, 
completed by a licensed physician or health center, to the school before 
attendance. 
 
The State law requires that all children under the age of eighteen (18) be 
immunized against certain diseases. The following is a list of the immunizations 
that are required: 
 
 VACCINE      # OF DOSES REQUIRED 
 
Polio          3 
DPT          4 
Measles/Mumps/Rubella (MMR)      1 
HIB          1 
Hepatitis B         3 
Varicella (Chicken Pox)       1 
TB (Required for Kindergarten)      1 
 

Date of MMR and HIB must be on or after the first birthday. 
 
A child may be exempt from the immunization requirements when: 
 

 Their physician recommends against the immunization based on medical 
grounds, or 

 Their parents sign a waiver based on their religious or personal beliefs. 
 
If a child is exempt and there is a communicable disease outbreak, 
children not immunized may be temporarily excluded from our 
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program for his or her own protection. This exclusion may be ordered 
by the local Health Department. 
 
 
 

OPERATIONAL POLICIES 
 
ATTENDANCE 

 
Please notify the school when your child is absent.  Our class size is limited by 
licensing and there are times when another child may need to come in on an 
unscheduled day. We can not allow this child to come extra unless we have been 
notified that a child will be out of school.  We are not able to allow make-up days 
or to change the normal attendance days. You will also be responsible for tuition 
on the days that your child is out sick or on vacation. 
 
If you are going to withdraw your child from our program, you will need to give 
the school a two-week written notice as described in the Admission Agreement. 
If your child attends a part of a month you are responsible for the entire month’s 
tuition. If a child withdraws after April 1, 2014 you are still responsible 
for the remainder of the year’s tuition. 
 
 
ARRIVAL AND DISMISSAL PROCEDURES 

 
Children are expected to arrive at the Center at the time stated in the Admission 
Agreement.  No child shall be accepted without contact between the staff and 
the person bringing the child to the Center. The person bringing the child MUST 
sign the child into the program and remain until the child is accepted. 
Parent/guardian dropping child off MUST sign child in with complete legal 
signature. The child will only be released to his/her parent(s) or person 
authorized by the parent(s) to pick up the child.  The person picking up the child 
MUST make contact with a member of the Center’s staff and the parent MUST 
sign the sign-out sheet with a complete legal signature before leaving with the 
child. 

CELEBRATION OF HOLIDAYS AND BIRTHDAYS            

 
Many holidays will enable the classes to have special celebrations. Parent 
involvement in these special celebrations will make them unique.  Check with 
your child’s teacher as to how you can help with the class’s special celebrations. 
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Birthdays are special for young children.  They enjoy sharing this day with their 
friends.  Please check with your child’s teacher when bringing treats.  If having a 
birthday party away from school, send the invitations by mail unless you invite 
the whole classroom. 
 
 
FIELD TRIPS 

 
Many of the classes will take field trips during the year to enhance the children’s 
learning experiences. Parent cooperation is needed to ensure safe trips.  Most of 
our trips will be walking field trips. Signed permission slips need to be returned 
for each child going on the field trip. If there is not a signed permission slip, the 
child will not be permitted to go on the field trip.  If alternate transportation is 
used, the parent will be notified as soon as possible. 

PROGRAMS          
 
This year we will be presenting two programs. The Kindergarten, T-K and Pre-K 
classes will participate in a program on November 22nd.  The remainder of the 
school will participate in a program that will be in conjunction with Open House. 
We will be working on our presentation for much of the school year and will 
communicate details as the time draws near. 

 

 
 
NAPS 

 
If your child requires a nap, indicate “Nap” on the sign-in sheets. Children nap 
from 12:45 PM to 2:45 PM each day. The parent is responsible to indicate if they 
desire their child to nap, you can not leave the decision up to the child as to 
whether they feel like they want a nap or not.  Notify the school if there is any 
variation to your child’s nap schedule. Sheets and blankets are provided by the 
school and laundered each week. If your child has a blanket that they need to 
have for nap time please send it, labeled with your child’s name. If it can stay at 
school that would be great because it is hard to have a blanket that goes back 
and forth each day. If the blanket stays at school it will be laundered each week. 
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SHARING TIME 

 
Check with your child’s class as to the items that the children are encouraged to 
bring to share. Most classes have specific Share Days and encourage children to 
bring items that relate to the unit of study.  All items brought to school must be 
labeled with child’s name. We discourage children to bring valuable, breakable, 
or sentimental items in case they are broken or lost. 
 
NO TOY GUNS, KNIVES, SWORDS OR WEAPONS OF ANY KIND ARE 
ALLOWED AT SCHOOL. 
 
 
DRESS CODE 

 
Please dress your child appropriately for the school day. Preschoolers need 
comfortable, easily maintained clothing for play.  We do a lot of painting and 
gluing and although we wear aprons, accidents do happen. Make sure that all 
clothing is washable. 
 
Close-toed shoes must be worn, for safety and for ease of movement. 
Sandals are not to be worn at school; they are not safe on the play yard and 
climbing equipment. 
 

 
 
Long skirts should not be worn to school.  They cause children to trip and fall 
when playing and climbing. 
 
Hoop or dangling earring are easily snagged and should not be worn. 
 
Cowboy boots should not be worn. They are hard to run and climb in. 
Sandals, open-toed shoes, Crocs may not be worn to school. They are hard 
to run and climb in and the woodchips on the play yard can poke their feet. 
 
Removable jewelry should be left at home, it will get lost. 
 
UN-natural hair color (red, blue green, purple, etc) may not be worn at school.  
If child comes to school with unnatural hair color, the child’s parent will be called 
to pick up the child immediately and the child may not return to school until the 
natural hair color is restored. Bizarre or unusual haircuts are also discouraged. If 
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a child’s haircut draws unusual attention or causes a distraction the child will be 
asked to leave school until the haircut or style is returned to normal. 
 
Clothing with inappropriate logos or sayings can not be worn. 
 
 
VISITORS 

 
Visitors are asked to enter the school through the Office, sign our visitor log and 
wear a nametag. 
 
Parents are welcome to visit the school at any time. Appointments are not 
required for a visit, but if you need to conference with a teacher an appointment 
will need to be made after the teacher is off duty. We ask that all parents enter 
in through the school office and sign in so that we will know who is in our  
building. 
 
 
LOST AND FOUND 
 
There is a Lost and Found Cart in the School Office. If your child has lost a jacket 
or toy please be sure to check in the Lost and Found Cart. Please be sure that 
all of your child’s belongings are labeled with your child’s name. 
 
 
 
INDIVIDUALS AUTHORIZED TO PICK UP A CHILD 

 
CHANGES IN CUSTODY 

 
The school can release a child only to the parents or legal guardians of the child, 
or to those individuals authorized to pick up the child whom the parent/guardian 
has listed on the school’s “Child Release Authorization” form. Staff members of 
the school may require any person who arrives to pick up a child show their 
identification. 

 
All persons authorized to pick up a child MUST be at least sixteen (16) years old. 
 
If only one parent has custody of the child and the other is not authorized to pick 
up the child, the parent must instruct the school of this fact, and must provide 
the School Office with a certified copy of the Court Order confirming that one 
parent does not have visitation rights. If this documentation is not on file, the 
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school cannot be held responsible if the child is released to the non-custodial 
parent. 
 
If there is any change in the legal custody of the child while the child is enrolled 
at the Center, the parent must immediately notify the Center, and must provide 
the School Office with a certified copy of the Court Order confirming the change 
in custody. 
 
This policy is essential to protect the release of a child to an unauthorized 
person. 
 
In an unauthorized person arrives at the Center to pick up a child, the staff will 
notify the parent immediately. 
 
A child will not be released if the parent/guardian is under the influence of 
alcohol or any other substance or if the staff feels that releasing the child to the 
parent/guardian may put the child is danger. If there is any kind of confrontation 
regarding the release of a child the staff will contact the Covina Police 
immediately. 
 
 
 

CHILD SAFETY PROCEDURES 

 
PROCEDURES FOR SUSPECTED CHILD ABUSE 

 
Each staff member of First Baptist School is required by law to report evidence or 
suspicion of child abuse or neglect to Child Protective Services or law 
enforcement officials.  Persons found guilty of failure to report abuse or neglect 
is subject to a fine, or jail term or both. 
 
 
 
RELEASE OF CHILD TO INTOXICATED OR DRUGGED INDIVIDUAL 

 
Occasionally, a parent of authorized person arrives at the school intoxicated or 
under the influence of drugs. In order to protect the child from any potential 
danger that could arise because of the person’s condition, and to protect the 
school against any potential claims, it is the policy of the school to take all 
reasonable steps to avoid releasing the child to a person in a drugged or 
intoxicated state. 
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Accordingly, if in the opinion of the senior staff member present at the school, a 
parent or authorized person who arrives to transport the child home from school 
is in an intoxicated or drugged condition, the staff will: 
  

1. Notify any other parent or guardian of the situation. 
2. Ask the person to leave his/her car at the school and take the child 

home using another means of transportation; and/or 
3. Offer to call another relative, friend or taxi (at the parent’s 

expense) to drive the person and the child home. 
 

If the parent or guardian insists on driving the child home, the staff member will 
notify the local police department. 
 
If a particular parent or guardian frequently arrives in an intoxicated or drugged 
state, the school will not only notify the police department, but will also alert 
other appropriate governmental authorities involved in the care and treatment of 
children 
 
 
MISC. SAFETY PROCEDURES 

 
Children must be brought to their class, the play yard, or special area by the 
adult bringing them and signed in.  The adult is to be certain that the staff 
member has recognized the arrival of the child.  Please note time of arrival and 
any special instructions on the sign-in sheet. 
 
When picking up children, sign them out and be certain the staff is aware of the 
child leaving. 
 
Hold children’s hand while in the parking lot and while walking to and from class.   
 
Use caution at all times while driving in the parking lot. 
 
Park only in designated parking spaces.  Observe the NO PARKING and 
Handicapped Parking Spaces. 
 
Always be sure children are in car seats and are buckled up. 
 
NEVER leave child unattended in your car. 
 
NEVER leave your car running while you are out of it. 
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EMERGENCY PREPAREDNESS 
 
Yearly each staff member is trained in CPR and First Aid. We do monthly Fire and 
Earthquake Drills. Each classroom and the play-yard have emergency supplies 
and water. Each classroom has a backpack that contains emergency supplies and 
parent contact information that travels with the class and it transitions 
throughout the day. 
 

 
 
 
 
PHILOSOPHY OF EDUCATION 

 
We will provide opportunities for children to learn and grow through 
developmental, age-appropriate exploration, discovery and hands-on 
experiences. This will be done in a warm, caring, relaxed, safe, Christ-centered 
setting.  
 
Deuteronomy 6:6-7 “These commandments that I give you today are to 
be upon your hearts. Impress them on your children. Talk about them 
when you sit at home and when you walk along the road, when you lie 

down and when you get up.” 
 
 

 
 

1.  To share the love of Christ with our children and their families. 
 
 Matthew 5:16 “In the same way, let your light shine before 
others, that they may see your good deeds and glorify your 
Father in heaven.” 

 
2.  To increase vocabulary, promote verbal communication and develop 

listening skills.                                                                                        
 
Luke 2:52 “And Jesus grew in wisdom and stature, and in 
favor with God and man.” 
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3.  To develop self-esteem.                                                                     
 
Psalms 139:13-15 “For you created my inmost being, you knit 
me together in my mother’s womb. I praise you because I am 
fearfully and wonderfully made. Your works are wonderful.” 

 
4.  To increase the child’s range of experiences, to discover the world that 

God created, and to provide opportunities for new experiences in 
learning and task completion.                                                             
 
John 1:3 “Through Him all things were made; without Him 
nothing that was made that has been seen.”  

                      
5.  To develop social skills and attitudes that contributes to success in 

school and everyday living.               
 
Ephesians 4:32 “Be kind to one another…” 

 
6.  To create an environment in which there are many opportunities to 

experience success.  

 
Mark 10:27 “Jesus looked at them and said, "With man this is 
impossible, but not with God; all things are possible with 
God." 

 
7.  To view learning as an exciting part of life and to foster independence. 

 

Proverbs 9:9 “Instruct a wise man and he will be wiser still; 
teach a righteous man and he will add to his learning.” 

 
8.  To learn that they are special and that God loves them.  

  
John 3:16 “For God so loved the world that He gave His one 
and only Son, that whoever believes in him shall not perish 
but have eternal life.” 

 
9.  To support the gains that the child makes and to strengthen the family 

by working directly and intensively with parents.                                
 
Deuteronomy 4:9 “…Teach them to your children and to their 
children after them.” 

 
 
 
 



 34 

10. To learn to love God.                                                                                  
 
Mark 12:30 “Love the Lord your God with all your heart and 
with all your soul and with all your mind and with all your 
strength.” 

 
11. To develop a life demonstrated by Godly characteristics.                      

 
Galatians 5:22-23 “The fruit of the Spirit is love, joy, peace, 
patience, kindness, faithfulness, gentleness, and self-control.” 

 
12. To develop a desire to please and serve God.                                  

 
Colossians 3:23-24 “Whatever you do, work at it with all your 
heart, as working for the Lord, not for men, since you know 
you will receive an inheritance from the Lord as a reward. It is 
the Lord Christ you are serving.” 

 
 

We believe that positive expression and attitudes should be used in 
guiding the behavior of each child. We understand that each child is 
special, unique and a gift from God. That children all learn differently, at 
their own pace and approach to learning.  
                                                      

Psalms 127:3 “Children are a gift from God.” 
 
Therefore, weaknesses and strengths will be viewed individually and 
objectively. We will treat each child with the respect and love that is 
commanded of us in His Word. 
 
1 Thessalonians 5:14 “…encourage the timid, help the weak, be 

patient with everyone.” 
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SCHOOL STAFF ROSTER 2013-2014 
 
All of our staff are qualified by the State of California and certified to work in the 
field of Early Childhood Education. Our staff’s education exceeds the state’s 
requirements. 
 
All of our staff are trained and certified in Pediatric CPR and First Aid. 
 
According to Section 11166 of the Penal Code, all employees of First Baptist 
School are mandated by the State of California to report suspected child abuse. 
 

 
PASTOR (Interim) 
 
 James Laing 
 
PRESCHOOL BOARD MEMBERS 
 
 Diane Okura 
 Lyndie Lorenger 
 Patsy Prough 
 John Miller 
 Paula Miller 
 Lisa Baker 
 Mary Wilson 
  

DIRECTOR 
 
 Nancy Hughes 

 
ASSISTANT DIRECTOR 
 
 Jennifer Porter 

 
OFFICE ADMINSITRATOR 
 

  Peggy McDermott 

 
 TEACHERS 
 

Natalie Adams  Mia Garcia  Melissa Gomez   
Connie Gorecki Jessi Hughes  Jesenia Kearns  

  Chris Maletz  Christina Shafer Teri Soran 
Sylvia Urmin 
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Two-Year Old 

 

 

Expected 

Student 

Outcomes 
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Expected Student Outcomes 
(Two Year Old Program) 

 
The aim of First Baptist Preschool Two Year Old Program is to 

spiritually, socially, emotionally, physically and cognitively prepare 

children and their families for the coming years of formal schooling. It 

is our goal to prepare our students to begin their educational 

experience with a confidence that will support learning and lead to 

growth in all areas necessary to become a life-long learner. This 

instruction will be done in an age-appropriate environment with various 

opportunities to manipulate their surroundings. We will introduce God’s 

love for them and to encourage them to enter into a personal 

relationship with their heavenly Father. We also desire to strengthen 

their families by enhancing parenting skills and supporting them in any 

way we can. The children in our Two-Year Old Program will… 

 

Spiritual Development 

  Understand that God is a loving God 

 Learn about God 

 Learn that God loves each one of them 

 Learn that we use prayer to talk to God 

 Learn that they can talk to God through prayer 

 Know that the Bible is a special book 

 Know that the Bible is God’s word and it is the truth 

 Know that God created the world and everything in it 

 

Social/Emotional Development 
Begin to function in an environment away from parents. Develop 

friendships and self-confidence. Children will learn to share and 

develop language to express self and language to aid them in conflict 

resolution and in group discussions. 

 Learn to separate from parents without emotional upset 

 Develop friendships with a variety of individuals 

 Express both negative and positive emotions 

 Identify and express emotional needs 

 Can verbally express wants and needs 

 Learn how to positively resolve conflicts 

 Begin to understand and control their emotions 

 Develop tolerance towards others 

 Develop self-control 

 Begin to participate in child-to-child and adult-to-child 

interactions 

 Become comfortable and to participate in small group activities 

 To become successful in daily transitions 

 Follow simple directions 

 Learn about personal hygiene  

 Toilet Training 

 

Physical Development 

Begin to acquire and refine fundamental movements of balance, movement 

and coordination. Begin to develop large and small motor skills and to 

become aware of own body. 

 Enjoy rhythm and movement 

 Begin to use materials and equipment to strengthen fine motor 

skills 

 Actively pursue large motor activity 
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 Understand that their body is created by God and takes special 

responsibility to care for it. (EX: good nutrition, cleanliness, 

etc.) 

 

Cognitive Development 
Begin to develop listening skills and to engage in age-appropriate 

learning activities. 

 Identify and experience primary colors 

 Learn basic shapes (Circle, Square, Triangle, Diamond and 

Rectangle) 

 Counting 1-10 

 Introduce positional concepts 

 Simple sorting and matching like objects 

 Recognize name 

 Introduce five senses 

 

Expected Outcomes for Families 
First Baptist Preschool’s desire is to partner with families as they 

prepare their children for the upcoming formal years of schooling. 

 Encourage and support parents in their role as the primary 

educator of their child by providing an enriched educational 

experience.  

 Uplift our families in prayer 

 Share resources in age-appropriate activities and parenting skills 

 Parent conferencing and communication 
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Three-Year Old 

 

Expected Student 

Outcomes  
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Expected Student Outcomes 
(Three-Year Old Program) 

 
The aim of First Baptist Preschool Three-Year Old Program is 
to spiritually, socially, emotionally, physically and 
cognitively prepare children and their families for the 
upcoming years of formal schooling. It is our goal to prepare 
our students to begin their educational experience with a 
confidence that will support learning and lead to growth in 
all areas necessary to become a life-long learner. This 
instruction will be done in an age-appropriate environment 
with various opportunities to manipulate their surroundings. 
To introduce God’s love for them and to encourage them to 
enter into a personal relationship with their heavenly Father. 
We also desire to strengthen their families by enhancing 

parenting skills and supporting them in any way we can. The 
children in our Three-Year Old Program will… 
 
Spiritual Development 
  Understand that God is a loving God 

 Understand that Jesus is God’s Son. 

 Learn that God loves each one of them 
  Understand the Bible is a Special Book 

 Understand that the Bible is God’s Word 

 Know that the Bible is truth. (Stories that are fact, not 
fantasy) 

  Use Prayer to talk to God 

 Understand that prayer is talking to God 

 Know that they can ask God for help 
 Know God created the world and everything in it 
 Introduce character traits 

 Politeness 

 Faith 

 Thankfulness 

 Kindness 

 Obedience 

 Love 

 Generosity 

 Perseverance 

 Respect 

 Courage 
 
Social/Emotional Development 
Begin to function in an environment away from parents. Develop 
friendships and        self-confidence. Children will learn to 
share and develop language to express self and language to aid 
them in conflict resolution and in group discussions. 

 Learn to separate from parents without emotional upset 

 Develop friendships with a variety of individuals 

 Express both negative and positive emotions 

 Identify and express emotional needs 
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 Learn how to positively resolve conflicts 

 Begin to understand and control their emotions 

 Develop tolerance towards others 

 Develop self-control 

 Begin to participate in child-to-child and adult-to-child 
interactions 

 Becomes comfortable to participate in small group 
activities 

 To become successful in daily transitions 

 Follow simple directions 

 Learn about personal hygiene 

 Begins to participate in group activities 

 Begins learning the give and take of play. 

 Begins to understand that self and others change, 

 Understands that people are alike and different.  
 Develop Self-Help Skills 

 Washing Hand 

 Toilet Training 

 Independence at Snack Time 

 Maintain Cubbies and Backpack 

 Predict Daily Routine and Time Awareness 

 Foster Independence (Put on own jacket, button, zip, 
etc.) 

 Sharing 

 Obeying classroom rules 

 Respect personal space 

 Independence 

 Body Awareness 
 
Physical Development 
Begin to acquire and refine fundamental movements of balance, 
movement and coordination. Begin to develop large and small 
motor skills and to become aware of own body. 

 Enjoy rhythm and movement 

 Begin to use materials and equipment to strengthen fine 
motor skills-Scissors, Pencils, etc. 

 Actively pursue large motor activity. Can walk 
forward/backward, jumps three jumps with both feet, hops 
on one foot two or more times, moves body in response to 

simple teacher commands, walks on tiptoe, rides a 
tricycle, and claps with music. 

 Beginning to master finger strength and dexterity. 

 Eye-Hand Coordination beginning to develop. Can string at 
least four beads, puts pegs in pegboard, screws and 
unscrews nuts, bolts, and lids of various sizes, holds 
crayons with fingers rather than fist, paints with a 
large brush on large piece of paper, copies horizontal 
lines, vertical lines, circles, crosses, and diagonal 
lines, uses scissors but does not necessarily cut on 
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lines, puts together a six or seven piece puzzle, and 

laces following a sequence of holes. 

 Understand that their body is created by God and takes 
special responsibility to care for it. (EX: good 
nutrition, cleanliness, etc.) 

 
Cognitive Development 
  Begin to develop listening skills and to engage in age-
appropriate learning activities. 

 Identify and experience primary colors 

 Knows basic shapes (Circle, Square, Triangle, Star, 
Heart, Oval, Cross, Diamond, and Rectangle) 

 Counting 1-20 

 Identify 1-10 

 Introduce Alphabet 

 Understands  positional concepts (Up, Down, Over, Under, 
Between, On Top, Behind, and In Front) 

 Understands opposites and matching like objects. 

 Identify body parts 

 Beginnings of problem solving 

 Introduce concepts of cause and effect, patterning, 
sequencing, one to one correspondence 

 Establish and understanding of five senses and experience 
them 

 Recognizing name (first and last) 

 Predict  story ending 

 2-3 Step Directions 

 
Expected Outcomes for Families 
  First Baptist Preschool’s desire is to partner with families 
as they prepare their children for the upcoming formal years 
of schooling. 

 Encourage and support parents in their role as the 
primary educator of their child, by providing an enriched 
educational experience. 

 Uplift our families in prayer 

 Share resources in age-appropriate activities and 
parenting skills 

 Parent conferencing and communication 
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Expected 
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 45 

Expected Student Outcomes 
(Pre-Kindergarten Program) 

 

The aim of First Baptist Preschool, Pre-K Program is to spiritually, 

socially, emotionally, physically and cognitively prepare children and 

their families for the upcoming years of formal schooling. It is our 

goal to prepare our students to begin their educational experience with 

a confidence that will support learning and lead to growth in all areas 

necessary to become a life-long learner. This instruction will be done 

in an age-appropriate environment with various opportunities to 

manipulate their surroundings. We will introduce God’s love for them and 

to encourage them to enter into a personal relationship with their 

heavenly Father. We also desire to strengthen their families by 

enhancing parenting skills and supporting them in any way we can. The 
children in our Pre-K Program will… 

 

Spiritual Development 

  Understand that God is a loving God 

 Understand that Jesus is God’s Son. 

 Learn that God loves each one of them 

 Know that Jesus wants to initiate a personal relationship with 

each person 

  Understand the Bible is a Special Book 

 Understand that the Bible is God’s Word 

 Know that the Bible is truth. (Stories that are fact, not fantasy) 

 Comprehend that Bible truths share character lessons 

  Use Prayer to talk to God 

 Understand that prayer is talking to God 

 Know that they can ask God for help 

 Know they can ask for his help in being kind and thoughtful to 

others 

 Freely share about God, Jesus, and the Bible with others 

 Understand Bible truths and share them with others 

 Know God created the world 

 Have enjoyed direct experiences with nature 

 Know that God wants each person to care for the world 

 Have a desire to attend church/chapel 

 Have a cultivated interest in learning about God 

 Perceive the church environment as welcoming and safe 

 Enjoy the process of moving from curiosity to satisfaction in a project 

because God delights in their work 

 Take pride in their own work 

 Have positive attitudes about involvement in group activities and 

projects 

 Introduce character traits 

 Politeness 

 Faith 

 Thankfulness 

 Kindness 

 Obedience 

 Love 

 Generosity 

 Perseverance 

 Respect 

 Courage 

 

Social/Emotional Development 

Begin to function in an environment away from parents. Develop 

friendships and self-confidence. Children will learn to share and 
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develop language to express self and language to aid them in conflict 

resolution and in group discussions. 

 

  Learn to separate from parents without emotional upset. 

 

  Enjoy and initiate friendships with a variety of individuals. 

 Develop friendships with those who may not be the same gender, 

race, or age, or have the same ability 

 Benefit for the inclusiveness of the emotional culture of the 

classroom, which celebrates the gifts and talents of all members. 

  Begin to learn the art of sharing 

 Share their own ideas with friends and family 

 Share toys or other items with friends and family 

  Begin to show empathy and kindness 

 Show and express empathy to others 

  Use language to express self, developing positive conflict resolution 

 Express both positive and negative emotions 

  Develop self-confidence in self-initiated activities 

 Gain confidence through age-appropriate activities 

 Have opportunities to share their new skills with others 

 Master new skills through encouragement and direction from teacher 

  Begin to exhibit self-control 

 Understand and control their emotions 

 Begin to act appropriately, whether or not they are directly 

interacting with an adult 

 Develop a positive self-image 

 Become responsible for own belongings 

 Work and play well in a group, beginnings of teamwork 

  Comfortable participating in group discussions 

 Enjoy and participate in child-to-child and child-to-adult 

interactions 

 Communicate effectively using their words 

 Be able to attend to other’s comments 

 Handles change well 

  Mastering basic skill sets 

 4 step Directions 

 Problem solving 

 Following directions (3-4 step) 

 Listening and repeating 

 Comprehension 

 Develop self-confidence in self-initiated activities 

 Prediction (What happens next…) 

 Master positional concepts 

 Positive conflict development 

 

Physical Development 

  Begin to acquire and refine fundamental movements of balance, movement 

and  

  coordination. Begin to develop large and small motor skills and to 

become aware of own body. 

 Enjoy rhythm and movement 

 Master use of materials and equipment to strengthen fine motor 

skills (Pencils and scissors) 

 Actively pursue large motor activity.  

 Explore fundamental movements through time, activities and 

equipment that is made available to them 

 Master finger strength and dexterity. (Master buttoning, zipping, 

and lacing) 
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 Write name and master pencil skills 

 Master scissor skills 

 Eye-Hand Coordination continues to develop.  

  Understand that their body is created by God and takes special 

responsibility to care for it.  

 Be introduced to health and nutrition 

 Make good food and activity choices 

 

Cognitive Development 
General: 

  Be able to engage with others in learning activities, including the 

ability to explore, create, experiment, observe, plan, analyze, 

reason, investigate, and question. 

 

  Initiate investigation as a result of carefully observing their 

surroundings 

 

  Enjoy creative expression 

 Be encouraged to express creativity within their own multiple 

intelligences and are provided the materials for this expression 

 Comfortable to work with mediums that express the creative element 

for process art 

 Write songs and stories (dictate) 

 Use imagination in dramatic center play 

 Find creative solutions to problems that arise during center play 

without help from adults 

 

  Numeracy: 

    Understand math vocabulary, concepts and directed activities 

 Have appropriate skills in: 

Counting (1-30) 

Recognize value and write (1-20) 

Sorting 

Matching 

Sequencing 

One-to-One Correspondence 

Positional Concepts 

Serration (3 sequence visual activity) 

Small, Medium, and Large 

Classifying with two attributes 

Patterning 

Graphing 

Shapes (square, circle, triangle, rectangle, oval, diamond, cross, 

and star) 

 

Science: 

  Understand elementary science concepts: 

 Discover the world around us 

 Visual perception 

 Weather 

 Chemical reactions 

 Magnets (attraction/repelling) 

 Conservation 

 Visual and Auditory Discrimination 

 Food Groups 

 Watching things grow 

 Natural laws of consequence (sink & float, light & dark, heavy & 

light, etc.) 

 

Language and Literacy: 
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  Understand the importance and use of language 

 Be able to participate in receptive language activities using 

literature as the foundational tool 

 Desire to look at books with text and illustrations 

 Engage in language experiences that foster growth in language 

proficiency 

  Cultivated prewriting skills in the context of emergent literacy 

 Able to write own name 

 Able to recognize and write alphabet letters (upper and lower 

case) 

 Spontaneously choose to use writing implements 

 Understand that print carries meaning 

  Be aware of different letter sounds 

 Begin to hear rhyming sounds in prominent words 

 Become phonemically aware through classroom activities designed 

for that purpose 

 

Expected Outcomes for Families 
  First Baptist Preschool’s desire is to partner with families as they 
prepare their children for the upcoming formal years of schooling. 

 Encourage and support parents in their role as the primary 

educator of their child, by providing an enriched educational 

experience. 

 Uplift our families in prayer 

 Share resources in age-appropriate activities and parenting skills 

 Parent conferencing and communication 
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Kindergarten 

 

 

Expected 

Student  

Outcomes 
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Expected Student Outcomes 
Kindergarten Program 

 
Spiritual 

 To understand that God is a loving God and desires for each one of 

us to come into a personal relationship with Him, through Jesus 

Christ. 

 To understand that the Bible is a special book, God breathed 

truths that help us live our lives as better people.  To know that 

the stories and characters of the Bible were real and can help 

guide them through life’s struggles. 

 To know that God created everything and has a perfect plan for 

each one of us and for everything He made.  His truths and love 

are woven into every aspect of our lives. 

 To understand that worshipping the Lord can be done through song, 

art, behavior, good deeds and prayer. 

 To know how to pray and that it can be done anytime and anywhere. 

 

Character 

 To understand that each of us should strive to be like Jesus in 

all aspects of our lives. 

 To be able to demonstrate and understand the character of God is 

love, obedience, friendliness, faith, thankfulness, honestly, 

perseverance and kindness. 

 

Social/Emotional 

 To be able to make a friend and join into a group of children 

already at play. 

 To be able to share space, toys and friends. 

 To know how to use their words to resolve conflict instead of 

their bodies. 

 To be able to verbally express their ideas and emotions. 

 Develop self-confidence in themselves and their abilities 

 To have self-control that they can manage themselves in a 

classroom environment and follow the rules of a classroom. 

 To be able to follow directions and work on tasks independently or 

within a group. 

 

Science 

 To understand that God created the world and everything in it. 

 To be able to know a living thing from a non-living thing and 

understand basic characteristics of mammals, birds, fish, insects, 

their habitats and purpose on earth. 

 To understand basic concepts of movement in relation to their 

bodies, machines, and flight. 

 To have a basic understanding of their bodies and how they work.  

Healthy eating habits and that being physically active is 

important to a healthy body. 

 To have a very basic understanding of the earth in relation to 

weather, water the seasons and the solar system. 

 

Math 

 To be able to understand the basics of conceptual math, such as 

patterns, attributes, shapes, designs, graphing, estimations, and 

comparisons, all types of measurements, money, time, oral math 

problems, one-to-one correspondence, and ordinal numbers. 

 To know how to do basic math skills of counting and set 

development, to be able to count by 2’s. 5’s and 10’s to 100. 

 To understand beginning concepts of addition and subtraction. 
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Reading 

 To understand the basics of the letters and the phonetical sounds 

they make. 

 To understand blends and be able to recognize and read given sight 

words. 

 To be comfortable using everyday language and vocabulary. 

 To develop a love for literacy and the printed word in may 

different forms. 

 

Writing 

 To be able to recognize and write the letters of the alphabet in 

both upper and lower case. 

 To be able to write their full names, understand and write basic 

sentences. 

 To be able to write the basic color names, numbers, body parts and 

sight words. 

 To begin to understand and enjoy the creative writing process. 

 

Social Studies 

 To learn about different countries and their cultures through art, 

music, food and literature. 

 Begin to have an understanding of basic American history.  

 To learn about how Holidays are celebrated around the world. 

 

Art 

 To learn about color, style and different techniques used by 

artists. 

 Explore and become familiar with different art media. 

 Become familiar with the work of master artists. 

 

Music 

 To explore different types of music, both instrumental and vocal 

and the feelings music can produce. 

 To introduce beginning basic concepts of musical notes. 

 Provide exposure to different musical instruments and the sounds 

they produce. 

 

Physical Education 

 Experience group game playing while building confidence and 

friendships. 

 Experience basic skill of throwing, running, catching, kicking, 

jumping, etc. 

 

Expected Outcomes for Families 
  First Baptist Preschool’s desire is to partner with families as they 
prepare their children for the upcoming formal years of schooling. 

 Encourage and support parents in their role as the primary 

educator of their child, by providing an enriched educational 

experience. 

 Uplift our families in prayer 

 Share resources in age-appropriate activities and parenting skills 

 Parent conferencing and communication 
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